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a. Dayanand Mahila Mahavidyalaya, Kurukshetra

J

NAAC Accredited Grade ‘A°

Duties for One Day National Seminar organized by Dept. of Punjabi

Date 16.05.2022

Foll_owing staff members are requested to note their duties for
National Seminar to be held on 20.05.2022

Sr. No. | Duty Name ]
1. Reception of Guests Dr. Sonia @K
TS s o Dr. Himani fusov
2. Announcement (Seminar Hall)
a) Inaugural Dr. Sonia .
b) Technical Session I, 1 & Il | Dr. Arti Aggarwal (VW
' Dr. Neha (Venue-II) ﬂ.g'Jf""
' _ ~ ¢) Valedictory | Dr. Sonia
| 3. Stage Setting, Mike & Seating ' Dr. Neha™ S |
| (Seminar Room) | Dr. Himani 21 wow S|
4, | Ved Mantra ' Dr. Shalu Sag,_

5. Deep Prajwalan Dr. Neha sb\«’é"’ . \

Dr. Himani 4.1 !
yudny

I
6. Decoration -| Ms. Manisha M l
_ __ |Ms.Sobiya Sbiyq. |

| 7. Purchase of Mementoes & Folders | Dr. Sonia
e | : Dr. Himani™ <$, 04 o]
8. Registration of Participants Mrs. Reena Nagpal { oo~ I
| Certificate Writing & Distribution | Mrs. Veenu\ceat\od% |
(Receiving in Register) Mrs. Rajwam%z ’

9. Preparation of Report of the | Dr. Sonia @/ 4]

Seminar in Punjabi

_—

1_

10. Press Note (in hindi) ' Dr. Manjeet Kaur C){’
1. Photos & Albums Dr. Sonia %‘ )
Bl - Dr. Himani oL
12. | Refreshment of Guests Dr. Shweta Saini @5+ |
13. Refreshment of Participants Ms. Sobiya SebiyA4
e - Ms. Manisha Widhow '
14, |Remarks on Visitors Book & Mr. Nitin «r& ]
Thanks Letter Mrs. Lalita Anand_ M sy
13 Preparation of PPT Mrs. Bhavana = n B,
16, Discipline o | Mrs. Urmila Singh 84 _
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